SOUTH GEORGIA COLLEGE
Job Description
 

Working Title:          President

Job Classification:    Executive    

FLSA Exemption:     Executive

Department:             President

 

Purpose:   The president is the chief executive officer of the college.  
 

 

Nature of Work:

Essential Functions
The president is elected annually by the Board of Regents (BOR) of the University System of Georgia on the recommendation of the chancellor.  The president is responsible to the chancellor for the operation and management of the institution and for the execution of all directives of the Board and the chancellor.

 204 PRESIDENTIAL AUTHORITY AND RESPONSIBILITIES (BOR Policy)
The president of each institution in the University System shall be the executive head of the institution and of all its departments and shall exercise such supervision and direction as will promote the efficient operation of the institution. The president shall be responsible to the Chancellor for the operation and management of the institution and for the execution of all directives of the Board and the Chancellor. The president shall be the ex-officio chair of the faculty and may preside at meetings of the faculty. At those institutions that have a council, senate, assembly, or any such body, the president or the president's designee may chair such body and preside at its meetings. The president shall be the official medium of communication between the faculty and the Chancellor and between the council, senate, assembly, or any such body and the Chancellor (BR Minutes, 1993-94, p. 239). 

The president shall recommend to the Board of Regents, through the Chancellor, the initial appointment of faculty members and administrative employees of each institution, the salary of each, and all promotions and tenure awards and shall be authorized to make all reappointments of faculty members and administrative employees, except as otherwise specified in this manual. The president shall have the right and authority, with the approval of the Chancellor, to fill vacancies in the faculty between meetings of the Board with the understanding that these appointments shall be approved by the Board. The president has the right and authority to grant leaves of absence to members of the faculty for study at other institutions or for such reasons as the president may deem proper. He/she shall make an annual report to the Board, through the Chancellor, of the work and condition of the institution under his/her leadership.

The president of each institution, or his/her designee, is authorized to accept on behalf of the Board the resignation of any employee of his/her institution (BR Minutes, 1977-78, p. 123; 1982-83, p. 225).

The president of each institution, or the president's designee, shall have the authority to execute, accept, or deliver, on behalf of the Board, the following types of research agreements, settlement agreements, service agreements, and reciprocal emergency law enforcement agreements affecting his or her institution: 

A. Research or service agreements whereby the institution concerned, for monetary compensation or other good and valuable consideration, agrees to perform certain institution-oriented research or other personal services within a time period of one year or less;

B. Agreements between institutions of the University System of Georgia and hospitals or other organized medical facilities, both public and private, located within the State of Georgia, whereby the hospital or medical facility concerned agrees to provide clinical services to nursing and other students enrolled in nursing and allied health programs at the institution concerned. Said agreements shall be effective for one year with the option of annual renewal as specified therein and shall be subject to cancellation by either party.

C. Reciprocal emergency law enforcement agreements between institutions of the University System of Georgia and county and municipal authorities, as authorized by the Georgia Mutual Aid Act, as amended (BR Minutes, 1993-94, pp. 63-64);

D. Settlements of grievances and complaints (including those filed by state and federal agencies) that do not include a monetary commitment of more than $100,000. Agreements shall be subject to review and approval by the Georgia Department of Law Notice of settlements shall be filed with the University System Office of Legal Affairs. The Senior Vice Chancellor for Support Services shall execute all settlement agreements on behalf of the Board (BR Minutes, May 2006).

E. Any agreements necessary for the day-to-day operation as provided in section 700 of this manual; and

F. Gifts, bequests, agreements, or declarations of trust in those instances where the initial gift (or trust estate) is valued at $100,000 or less, provided, however, that presidents of University System institutions are not authorized to accept gifts of real property on behalf of the Board. All gifts having an initial value greater than $100,000 shall require acceptance by the Board of Regents. The presidents are further authorized to execute on behalf of the Board those documents necessary to provide proper fiscal management of all gifts accepted in accordance with this policy and, at their discretion, to delegate the authority to execute said documents to the chief fiscal officer of the institution. Each institution shall be required to report on an annual basis to the Chancellor all gifts received having an initial value of $10,000 or more (BR Minutes, January, 1997, p. 24). 

Each president shall be authorized by the Board of Regents to take or cause to be taken any and all such other and further action as in the judgment of such president may be necessary, proper, or convenient in order to carry out the intent of this policy (BR Minutes, 1972-74, pp. 69-71; 1977-78, pp. 167-168).

Essential Functions

      
·  Be the executive head of the institution and of all its departments and exercise such supervision and direction as will promote the efficient operation of the institution. 

· Be the ex officio chair of the faculty and serve as chair and preside at its meetings.  

· Be the official medium of communication between the faculty and the chancellor and between the faculty and/or any such body representative of the faculty and the chancellor.  

· Recommend annually to the Board of Regents, through the chancellor, the election or re-election of the faculty and the other employees of the institution, the salary of each, and all promotions and removals.  

· Have the right and authority, with the approval of the chancellor, to fill vacancies in the faculty between meetings of the Board with the understanding that these appointments shall be approved by the Board of Regents.  

· Have the right and authority, with the approval of the chancellor and the Board of Regents, to grant leaves of absence to members of the faculty for study at other institutions or for such reasons as the Board may deem proper.  

· Appoint other representatives of the college that may be needed to assist in planning and administration.  

· Make an annual report to the Board of Regents, through the chancellor, of the work and condition of the institution.  

· Recommend to the Board of Regents, through the chancellor, budgets and budget amendments, repairs to existing buildings, need for new buildings and facilities, and all other matters pertaining to the operation of the institution.  

· Have power to appoint special or standing committees to advise and assist the president in planning and administration.  The president shall be ex officio a member of all standing committees.  

· Maintain oversight of college wide and Foundation fund raising.

· Maintain administrative and financial control over intercollegiate athletics, policies, procedures, operating budgets, recruiting standards, and academic performance.

· Attend meetings of presidents called or scheduled by the Chancellor.

· Leave with the Chancellor and make available to the successor a complete inventory of college property, together with all official records and such other records as may be needed in supervising instruction and administering the college.

· Have or designate custody of the college seal and authenticate true copies of decisions, acts, and documents when required by law, rules of the State, or rules of the Board of Regents.

· Have and exercise such other powers, duties, and responsibilities that may be required or authorized by the Board of Regents 

 

 

Required/Desired Knowledge, Abilities and Skills:

· senior administrative experience at the college or university level 

· academic credentials and qualifications sufficient to engender the respect of the college community 

· awareness of and support for the mission of a two-year institution in the University System 

· a commitment to collaboration with other university units, K-12 schools, technical institutes, and the general community 

· a proven ability to nurture feelings of shared responsibility and collective accomplishment among students, staff, faculty members, and administrators 

· vision and experience in strategic and long-range planning 

· effective communication skills and a recognition of the importance of keeping the various constituencies of the college and community informed about major developments affecting them 

Physical Requirements:   Must be physically able to operate a variety of machines and equipment including computer, office equipment, telephone, etc.. Physical demands are essentially those of sedentary work.  Tasks may require extended periods of time at a keyboard or workstation.
Environmental Requirements: Tasks are regularly performed without exposure to adverse environmental conditions (e.g., dirt, cold, rain, fumes).  

Required/Desired Education, Experience and Necessary Qualifications:

An earned doctorate or appropriate terminal degree

 

 

Supervision:
 

 The president is under the direction of the Board of Regents of the University System of Georgia and the chancellor or his/her designee.

 

