SOUTH GEORGIA COLLEGE
Job Description
 

Working Title:          Maintenance Technician I
Job Classification:    Maintenance

FLSA Exemption:    Non-Exempt

Department:             Physical Plant 
 

Purpose:
To perform skilled manual tasks in accordance with standard trade and code practices in the installation, alteration, maintenance and repair of commercial equipment.

 
Nature of Work:

       Essential Duties
· Install, maintain and repair a wide variety of HVAC equipment and systems in a timely and cost efficient manner. Work includes installing, maintaining, troubleshooting, and replacing both single-phase and three-phase equipment.
· Perform electrical maintenance, additions, alterations or repair on general interior and exterior lighting and power, conduits, switchgear, emergency lighting, emergency power generators and commercial kitchen equipment and appliances.

· Perform other maintenance duties as needed.

· Physically able to do manual labor, easily climb and work from ladders, personnel lift equipment and scaffolds.
· Work in under-building crawl spaces, attics and utility closets.

· Insure long-term reliability of the equipment with good preventive maintenance scheduling and follow-up.  Meet all applicable code standards when performing these duties.

· Assist with project planning and contractor management as required.
· Conform to industry safety standards and practice lock-out/tag-out procedures.  Maintain high consciousness of area and all personnel safety.

· Supplies support and administration by maintaining/documenting preventive maintenance, work order requests and records accurately and neatly.  
· Maintain good intercommunication between shop co-workers, departments, and customer relations when dealing with the campus community.

· Reports to work as scheduled by immediate supervisor.

· Assists the supervisor in the planning and coordination of daily operations.

· Occasional after-normal work hours or event-driven attendance required.

                                                                                      
 
Skills, Knowledge, Abilities:

· Skill in locating, diagnosing and correcting defects in HVAC systems and        equipment.
· Effective oral and written communication skills.

· Computer skills in Microsoft Word, Outlook, etc.

· Ability to learn and use energy management systems.
· Knowledge of applicable local, state and national codes.
·  Basic knowledge of occupational hazards and safety precautions. 

· Considerable knowledge of standard trade practices, use of materials, test equipment and tools.
· Ability to be accurate, neat and reliable, assuring quality workmanship with self motivation, effective time management and high production standards.     
· Ability to lay out work logically, efficiently and thoroughly.  Keep office, storage areas, work van or cart in a neat and organized manner.
· Ability to read and interpret blueprints, schematic drawings and wiring diagrams.
· Ability to order, stock and maintain supplies inventory.
Required/Desired Education, Experience and Necessary Qualifications

· Technical or Vocational Degree, Diploma or Certification required
· High School Diploma or GED required
· Valid drivers license required
· HVAC experience required
· Type 1 and Type 2 Refrigerant Transition and Recovery Certificate required, Universal rating preferred
· Electrical experience desired

· General maintenance experience desired

 
Supervision:
 

The position reports to the HVAC Supervisor.
 
