SOUTH GEORGIA COLLEGE
JOB DESCRIPTION

Working Title:
Floor Technician/Custodian

Job Classification:
Custodial Services

FLSA:

Non-Exempt

Department:

Physical Plant

Purpose:

This is manual work in the custodial care of institutional buildings and facilities.  Primary responsibility is for effective use of proper equipment and chemicals necessary for proper performance of his/her assigned duties.  Coordinates and performs room set-ups for class, events, conferences, commencement and meetings.  Work is performed under direct supervision.

Nature of Work:

· Sweeps, vacuums, dust mops, wet mops, scrubs, strips, restores, buffs and wax floors.

· Sets up chairs, tables and other equipment in classrooms, meeting rooms and public areas as required.

· Moves furniture and equipment as required.

· Maintains inventory of supplies and equipment

· Orders custodial supplies as needed.

· Delivers supplies to all buildings.

· Picks up trash from buildings and takes to the dumpster
· Works flexible hours.

Required/Desired Knowledge, Abilities and Skills:

· Ability to understand and follow specific oral and written instructions

· Ability to climb stairs

· Ability to lift up to 50 ILBS

· Ability to work with several different chemicals and to use properly

· Analyze certain areas that need cleaning without having to be told.

· Ability to work with minimal supervision.

Required/Desired Education, Experience and Necessary Qualifications:

The ability to comprehend and successfully perform oral and written tasks directed by supervisor.

Supervision:

The Floor Technician/Custodian reports to Manager of Support Services.
