
Meeting Room Manager (MRM) Tutorial 

Purpose:  To demonstrate the basic use of Meeting Room Manager.  Referred to as MRM from 

here on out. 

Disclaimer:  The screenshots throughout this document may appear slightly different than your screen due to 

account permissions in the software. 

 

At the conclusion of this document you should be able to navigate the MRM software and create 

a reservation for any event that you/your club wish to host. 

First off, letôs start with how to access MRM.   Point your Web Browser to http://tigermail/mrm7  

Your account will be created the first time you log in.  You will be taken to a screen that looks 

similar to this.  

 

You will not be required to enter any information.  Just click the OK button.  Once you have 

done so you will be taken to the main screen in MRM.  (see below) 

http://tigermail/mrm7


 

 

Lets look at this window.  On the left you have a calendar, the red circle indicates the current 

date.  Below that is the Locations Panel.  To the right of the Locations Panel, and the most 

prominent part of the screen is the listing of events.  This section can be sorted by day, week, or 

month.  I recommend the day view as it is the most informative of the three.  If you will notice, 

currently the Facilities location is highlighted in the panel to the left.  That is the reason you see 

multiple locations in the main panel.  If you highlight Peterson Hall, you are only shown the 

rooms listed under Peterson Hall in the system.  (see below)



  

 

Below are a couple of screenshots to demonstrate the differences in Main Panel views of week and 

month.  First of the Week view, second is of the Month View.  The day view gives much more detail 

about any events that may be scheduled. 



 

 

 


